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1 CREATING BASIC CHARTS 

2 CUSTOMIZING PRESENTATIONS 

3 NOTES AND HANDOUT MASTERS 

4 ADDING SPECIAL EFFECTS 

5 SETTING UP THE SLIDE SHOW 

6 EXPANDING A SLIDE SHOW 

7 PRESENTING TO A WIDER AUDIENCE 

8 CUSTOMIZING TOOLBAR 

9 EDITING AND IMPORTING CHARTS 

10 CREATING CUSTOM CHARTS 

11 CREATING ORGANIZATION CHARTS 

12 USING TABLES 

13 EXPORTING OUTLINES AND SLIDES 
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