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  MS EXCEL: 

INTERMEDIATE 
  
  
1 USING LARGE WORKSHEETS 

2 WORKING WITH MULTIPLE SHEETS 

3 MANAGING WORKSHEETS 

4 WORKING WITH OUTLINES 

5 USING PASTE SPECIAL 

6 USING RANGE NAMES 

7 USING MULTIPLE WORKBOOKS 

8 CREATING CHARTS 

9 EDITING CHARTS 

10 SORTING DATA 

11 WORKING WITH THE DATA FORM 

12 USING AUTOFILTER 
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